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Hayden Middle School 

310 Second Avenue 
Hayden, AL 35079 

Phone: (205) 647-3083 
Fax: (855) 861-1050 

www.haydenmiddle.com 
Principal: Suzette Johnson 

Assistant Principal: Mary Grace Hicks 
 
 
 
 
 

Blount County Board of Education 
P.O. Box 578 

Oneonta, AL 35121 
Phone: (205) 625-4102 

www.blountboe.net 
 
 
 
 
 
 
 

The faculty, staff and administration of Hayden Middle 
School and all other Blount County Schools are committed 
to create life-long learners by providing quality education  

and meeting the needs of all students. 
 
 
 

 
 
 
 
This handbook was developed using existing Blount County Board of Education Policy as a 
guide.  The policies delineated in this handbook are at all times subordinate to the official 
Blount County Board of Education Policies.  In the event that any HMS and BCBOE policies 
inadvertently disagree, BCBOE policy will always be the policy of authority. 

http://www.haydenmiddle.com/
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Admission for Foster Care, Homeless, Migratory, Immigrant, and Limited 
English Proficient Students 

Pursuant to the requirement of Every Student Succeeds Act and the McKinney-
Vento Homeless Education Act of 2001, all foster care, homeless, migratory, 
immigrant (5), and limited English proficient children in the district will have access to 
the education and services needed to ensure that an opportunity is available to 
meet the same academic achievement standards to which all students are held. 

 
The enrollment of foster care, homeless, migrant, immigrant (5), and limited English 
proficient children and youth shall not be denied or delayed due to any of the 
following barriers: 

• Lack of birth certificate 

• Lack of school records or transcripts 

• Lack of immunization or health records 

• Lack of proof of residency 

• Lack of transportation 

• Guardianship or custody requirements 
 

The district will ensure that foster care, homeless, migratory, immigrant (5), 
limited English proficient students are not stigmatized nor segregated on the 
basis of their individual status.  The student will be admitted to the district 
school in the attendance area in which the student is actually living or to the 
student’s school of origin as requested by the parent, guardian, education 
decision maker or homeless liaison in the case of an unaccompanied youth, and 
in accordance with the student’s best interest. 

 
In the event of a dispute regarding eligibility or placement of a student as a 
homeless child, the parent or guardian shall be given notice and provided an 
opportunity for review of the dispute as prescribed by the State Board of 
Education’s administrative regulations. 

 
In the event of a dispute regarding placement of a student living in foster care, 
the student will be immediately enrolled in the school requested by the student, 
guardian, or education decision maker while the appeal is being considered. 

 
Transportation will be provided to and from the student’s school of origin at the 
request of the parent, guardian, or in the case of an unaccompanied student, the 
district’s liaison for homeless students.  In the event circumstances are not in the 
best interest of the student to attend the school of origin based on determination by 
the parent, guardian, or liaison, the student will attend the school in the attendance 
area of current residence. (4) 
 

 

Attendance 

•  Students should refer to the Blount County Student Code of Conduct for a full 



4 
 

description of system attendance policies that have been updated to meet new 
state requirements. 

• Only seven (7) days or partial days can be excused by parent/doctor notes each 
semester as a valid excused absence. All absences beyond seven (7) will be 
documented as unexcused. 

• Students are allowed only seven absences per semester. Students who have 
more than fourteen (14) absences during a school year may not be promoted to 
the next grade. Only students with a medical condition letter on file from a 
physician (as well as a medical release form) may be considered exempt from this 
portion of the policy. Only absences that occur after the school receives a medical 
condition letter and release form will be covered by the medical condition letter. 
New, updated medical condition letters and release forms are required at the 
beginning of each school year. For those with a medical condition letter, only 
absences directly related to the medical condition will be excused. You may 
contact Mary Grace Hicks at our school to inquire about the requirements for a 
medical condition letter. (Note: Absences that occur as a result of a physician-
documented case of the seasonal flu or COVID 19 may be considered exempt from 
this policy at the discretion of the school principal.)  

• Truancy proceedings will be initiated for students with unexcused absences. 
Truancy penalties include warning letters from a school administrator and district 
attendance officer, required parent participation in early warning classes, and a 
court petition filed against the parent or guardian.  See section G under Absences 
for more information.  

• The school principal and/or assistant principal will only pre-approve two excused 
days per year for any student to be absent from school. Only students who have 
an attendance rate equal to or greater than 95% at the time of the pre-approved 
absences will receive prior approval to be absent from school. Students who are 
absent without prior approval, or students who are absent without having met 
the attendance rate of 95%, will have their absences coded as unexcused. 
Requests for pre-approved days during the months of August and September will 
be based on the attendance rate earned during the previous school year. Any pre-
approved days will be considered a part of your allowed seven absences per 
semester.  No prior approvals will be granted for the twenty school days following 
Labor Day.  

• Students will be assigned to a morning detention session for every five unexcused 
late arrivals during a semester. These detention sessions will provide students 
with an opportunity to make up missed instructional time.  Students should report 
to the school office by 7 AM on the morning of their assigned detention. Students 
who fail to report for morning detention will be assigned additional consequences 
which could include PE detention, Saturday school, or in-school suspension. 

 

Absences 

A. After an absence, it is the responsibility of the student and the parent to follow 
these procedures: 
1. Documentation supporting an excused absence must be submitted within 

three (3) days after the student returns to school or the absence will be 
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deemed as unexcused.  Excessive absences may result in the loss of academic 
credit or referral of the matter to juvenile or other appropriate legal 
authorities for investigation.     

2. Absences are coded unexcused until the school receives a note. 
3. After three days have passed, the absence will be considered to be 

unexcused and will not be changed. Questions about why an absence is coded 
as unexcused, please contact the HMS office and speak to the Student 
Information Systems, or PowerSchool, manager. 

B. Students are not permitted to be absent from school without a valid excuse.  
Absence will be designated as excused or unexcused.  Excused absences will be 
permitted for the following reasons: 
1. Illness of the student  
2. Hospitalization  
3. Emergency conditions (As determined by the principal only) 
4.   Death in the immediate family 
5. Legal Quarantine 
6. Summons to court 
7. Prior permission of the principal as requested by the parent/guardian (This 

must be requested in advance of the absence. See “Section A” for guidelines.) 
C. Absences will not be excused for any of the following reasons: 

1. Personal reasons 
2. Illness of a family member 
3. Trips out of town 
4. Car trouble 
5. Power outages 
6. Missed school bus 

D. A maximum of seven days may be missed per semester. 
E. Additional absences may only be excused by a medical condition letter from a 

physician or a summons to court. 
F. At the discretion of the administration, additional documentation (i.e. a medical 

condition letter from a physician) may be required to excuse more than seven 
absences per semester with physician’s notes. 

G. The following procedure will be followed by Blount County Schools in the event of 
any unexcused absences: 

• 1st Truancy/Unexcused Absence (warning) – Parent guardian will be 
notified (by memo or phone notification) that the student was absent 

• 2nd  Truancy/Unexcused Absence (Principal’s Letter) – Parent/Guardian 
will be notified by letter that the student was truant and provided a copy 
of the student’s attendance 

• 3rd Truancy/Unexcused Absence (Attendance Officer Letter) – 
Parent/Guardian shall be notified by letter that the student is not in 
compliance with school attendance laws and policies and advised of the 
penalties that can be applied and the procedures that shall be followed in 
the event that other unexcused absences occur. 

• 5th Unexcused Absence (Early Warning Court) – The parent, guardian, or 
person having control of the child shall participate in the Early Warning 
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Truancy Prevention Program provided by the Juvenile court.  Attendance 
at the Early Warning Truancy Prevention Program shall be mandatory 
except where prior arrangements have been made or an emergency exists.  
Failure to appear at the Early Warning Prevention Program can result in 
the filing of a complaint/petition against the parent under Code of 
Alabama. (1975), 16-28-12(c) (failure to cooperate), or a truancy against 
the child, whichever is appropriate. 

• 7th Unexcused Absence – The Attendance Officer will file a 
complaint/petition against the child and/or parent/guardian, if 
appropriate. 

• Child under probation – The school attendance officer should be notified 
by the juvenile probation officer of all children in the school system under 
probation supervision by the juvenile courts as consistent with state 
statute.  Where a child under probation is truant, the school attendance 
officer should immediately notify the juvenile probation officer. 

• Suspensions are unexcused absences, but do not constitute unexcused 
absence total for truancy purposes. 

H. The following are the academic penalties that will result from unexcused 
absences: 
1. Make-up work is not permitted for work missed due to an unexcused absence. 

This includes tests. 
2. Any student who has seven or more unexcused absences in a semester grading 

period will not receive a passing grade for the semester. The grade posted will 
be 59X.  

3. Unexcused Tardies: Students are assigned to morning detention for every five 
unexcused late arrivals during a semester.  These detention sessions will 
provide students with an opportunity to make up missed instructional time.  
Students should report to the school office by 7 AM on the morning of their 
assigned detention.  Students who fail to report for morning detention will be 
assigned additional consequences which may include Saturday School or 
Alternative School. 

5. For questions about attendance, please contact Mary Grace Hicks at 
mghicks@blountboe.net.  

Academics 

A. Students must pass English and Math with a 60% yearly average for promotion to 
the next grade.  

B. Students must also pass Science or Social Studies with a 60% yearly average for 
promotion to the next grade.  

C. Students are to participate in all virtual learning days by completing their 
assignments in Schoology.  Students who do not complete the virtual learning 
assignments will receive morning detention or Saturday School.  

D. For access to view student grades in Schoology, please contact your child’s 
advisory teacher for instructions.  

Arrival at School 

A. Students may not be dropped off before 7:00 AM. 

mailto:mghicks@blountboe.net
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B. Buses will unload and students may enter the building at 7:15 AM. 
C. Classes begin at 7:35 AM.  Students who arrive after 7:35 AM must check in at the 

office for a tardy pass to class. 
D. Bus students and car riders who will eat breakfast should go directly to the 

lunchroom. 
1. Breakfast is served beginning at 7:15 AM. 
2. Car riders who are late to class due to eating breakfast will be considered 

unexcused tardy to class unless circumstances in the cafeteria prevent them 
from making it to class on time. 

3. Bus students who are late to class due to eating breakfast will be considered 
unexcused tardy to class unless either a late bus or circumstances in the 
cafeteria prevent them from making it to class on time. 

Backpacks 

 Backpacks that are excessive in size or that have wheels are prohibited. Exceptions 
will only be granted for medical conditions.  

Breakfast and Lunch Programs 

A. Federal Law requires that each student be provided with an application for free or 
reduced-price lunches. 

1. These forms are distributed on the first day of school and should be returned 
to the school whether or not you wish to apply for services. 

2. All applications must be signed. 
3. If circumstances change during the school year and you need a free and reduced 

lunch application, please contact the HMS lunchroom.  
B. Breakfast is served from 7:15 until approximately 7:35. 
C. All students will have a Personal Identification Number (PIN) assigned to them by 

the child nutrition staff. 
1. Students may pay for their breakfasts and lunches by the week, the month, 

and even the year. 
2. All advance lunch payments should be turned in to the cashier in the 

lunchroom by 7:45 AM each day. Payments can also be made via 
MyPaymentsPlus.com.  Parents/Guardians are responsible for clearing 
negative lunch balances at the end of the year. 

Cell Phones and Electronic Devices 

 *See the Technology Responsible Use Policy (RUP) in the back of the handbook. 

Students at Hayden Middle School are expected to keep their phones turned off and in 
their lockers unless they have been instructed to bring their phone to class for an activity. 
Students should not keep their phones in their pockets, in a lunchbox, or in their binders. 
This is to protect the device from becoming damaged, lost, or stolen.  

 

A. Effective at the beginning of the 2015-2016 school year, the Blount County Board 
of Education will implement a Bring Your Own Device (BYOD) policy.  Students may 
have electronic communication devices in their possession such as iOS devices 
(MacBooks, iPhones/smart phones, iPads, Apple Watch/smart watches, iPods), 
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Kindles, Nooks, tablets, Androids, Blackberrys, MP3 players, and laptops to be 
used for instructional purposes.  They must be turned off, charged, and only in use 
with permission.  Students will not be allowed to bring chargers to charge devices.  
The principal, teacher, or supervising employee may approve the use of personal 
electronic devices for instructional purposes, after school hours, during medical 
emergencies, natural disasters, or under circumstances in which the use of the 
devices serves safety and convenience without disrupting academic or school 
operations.  The principal, teacher, or supervising employee will also have the 
authority to further restrict the use of personal electronic devices by any student 
to prevent the misuse, abuse, or violation of school rules regarding the use of such 
devices.  Electronic communication devices and other digital devices will not be 
allowed to be present in the standardized testing situations based on State 
Department of Education Policy. 

B.  Students and parents must sign a technology contract that outlines the terms of 
the policy prior to bringing any device.  Neither the Blount County Board of 
Education nor local schools are responsible for lost, stolen, or damaged items as 
this is a voluntary program.  If students and parents do not agree to the terms, 
those students will not be allowed to participate in the BYOD.  Students will have 
basic technology available at school necessary to complete lessons and 
assignments as directed by the teacher. 

C.  The purpose of the BYOD initiative is to enhance instruction and assist students in 
developing communication, problem-solving, and critical thinking skills necessary 
to meet the College and Career Readiness Standards.  All devices must use the 
Blount County Schools’ guest network through Wi-Fi enabled airplane mode 
rather than a cellular data plan in order to meet Child Internet Protection Act 
(CIPA) compliance.  Appropriate authorized use may include the following: 
research, organization of information into tables and graphs, organization of tasks 
using calendars, sharing information documents, and making calculations.  
Examples of unauthorized use or misuse, for the purpose of this policy, may 
include (but are not limited to) any of the following: having the device out in class, 
hallways, restrooms, or lunchroom; texting, playing games, using apps, visiting 
websites, taking, posting, and/or sharing photographs and/or video on school 
campus or on the bus, without the supervising adult’s permission.  The 
consequences for unauthorized use or misuse are outlined below: 

1. First Offense 

Take the phone or other electronic device, hold until the parent/guardian comes 
to the school and meets with an administrator to discuss the policy and the 
consequences of further violations of the policy.  The parent/guardian will be 
asked to sign a verification/documentation form of the meeting. 

2. Second Offense 

Take the phone or other electronic device, hold for seven (7) school days.  A 
parent/guardian must pick up the cell phone or other electronic device from an 
administrator and again sign the verification/documentation form.  The 
administration may assign detention, in-school suspension or Saturday school to 
the student. 
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3. Third Offense 

Take the phone or other electronic device, hold for nine (9) weeks of school.  The 
student will also be placed in alternative school for three days. 

A disciplinary hearing will be held for any student that continues to violate 
this policy after the third offense. 

**A disciplinary hearing will be held for any student who violates the policy and 
refuses to give the phone or electronic device to school personnel. 

Cell Phone/Digital Device in a Standardized Testing Setting  

(Alabama State Department of Education Policy) 

A.  The possession of digital devices (including but not limited to cell phones, MP3 
players, cameras, mobile entertainment, social connections, navigation devices, 
or other telecommunication devices) is strictly prohibited in the testing setting.  

B.  If a device is in the possession of a student in the testing setting, testing for the 
student will cease, the device will be confiscated, the student will be dismissed 
from testing, and the student’s test will be invalidated.  

C.  Additional disciplinary action may be taken by the local school/system or state.   

Character Education 

A. As mandated by the State Department of Education, Hayden Middle School will 
devote the beginning of each school day to character education.   

B. Students will be provided the opportunity to participate in the Pledge of 
Allegiance.   

C. Sixty seconds of silent reflection and meditation, as required by law, will be 
provided. 

D. There will be a daily school-wide presentation on some aspect of character 
development. 

Check-in Procedures 

A. Students who arrive after 7:35 AM must check in with the office before going to 
class. 

B. Students will not be admitted to class after 7:35 AM without a pass from the office. 

Check-out Procedures 

A. Parent/Guardian should come to the office and sign the student out. Parents must 
bring a government-issued photo ID. 

B. Office staff will call the student to the office. 

Chewing Gum 

Chewing gum is prohibited at Hayden Middle School. 
A. First Offense:  Student will receive a conduct check. 
B.   Second Offense: Student will receive a conduct check and parent will be notified. 
C. Third offense: Student will be referred to the office for further disciplinary action. 
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Deliveries for Students 

 Deliveries of flowers, balloons, etc. are not allowed for any student for any reason. 

Discipline 

A. Students are expected to exercise self-control and self-discipline at all times.  
Students will be held accountable for their behavior. 

B. Students will not be allowed to engage in behavior that: 
1. Could hurt themselves or others (physically or emotionally). 
2. Interrupts theirs or other students’ learning. 
3. Damages or destroys learning materials or school property. 

C. Each teacher will establish a classroom management plan that relates to the above 
guidelines. 

D.  Academic Detention can be earned by students who fail to complete assignments 
at school.  Academic Detention may be served during the school day or as morning 
detention.  

E.  The office assigns morning detention as a consequence for behavior.  Detention 
begins when the student arrives at school.   Detention concludes at the end of 
Advisory (homeroom).  

F.  Excessive office referrals may result in Saturday School or Alternative School 
placement. 

G.  Hayden Middle School does administer corporal punishment in accordance to the 
discipline policy set forth by the Board of Education.  If students should not receive 
corporal punishment, please send a note via email to mghicks@blountboe.net so 
an alert can be placed in PowerSchool SIS. The principal or assistant principal only 
administers corporal Punishment.   

Donations 

Donations from parents, individuals, and businesses are greatly appreciated.  Teachers 
often need more items for their classrooms than instructional funds will provide. 

Dress Code and Decorum 

Hayden Middle School will follow the guidelines outlined in section 5.7 of the Blount 
County Parent-Student Handbook and Student Code of Conduct.  *See the Hayden 
Middle School Notice of Dress Code Violation letter included in the back of this 
handbook. 

Emergency Closing of School 

A. Information regarding closing of school due to inclement weather or any other 
reason will be provided by: 
1. Remind 101/School Messenger 
2.   www.haydenmiddle.com 
3. WCRL/WKLD (97.7FM) 
4. WBRC TV (Fox 6, Birmingham) 
5.   HMS Facebook Page 

B. Parents must have a plan in place for the care of their children in the event school 
closes early for any reason.  Due to the number of students involved, students 
will not be allowed to call home.  Students and parents should have a “Home 
Alone” plan to deal with an unexpected early dismissal of school. 

mailto:mghicks@blountboe.net
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Emergency Drills 

Fire and tornado drills are conducted regularly during the school year.  Drill routes and 
procedures are posted in each classroom.  School bus evacuation drills will also be 
conducted during the year. 

Field Trips 

Only adults listed as contacts in PowerSchool SIS will be allowed to check out a student 
from a field trip and transport them home. Students who have exhibited poor conduct 
at school may not be allowed to attend field trip unless a parent/guardian attends.  All 
chaperones attending overnight field trips will be required to pass a background check.  
Information about this procedure will be given to the chaperones by the school as 
needed. 

Grading Periods 

Hayden Middle School operates on the schedule established by the Board of 
Education.  Report cards will be issued every nine (9) weeks.  Progress reports will be 
sent home at the middle of the grading period for all students. 

Hair 
Students’ hair should be kept clean, neat and well-groomed and of a length not 
dangerous around equipment (hair must be secured around equipment).  Spiked 
hair, Mohawks, designs cut in hair, or hair that disrupts the educational process will 
not be allowed.  Hair, including highlights, that is not a natural shade of hair color is 
unacceptable, i.e. pink, blue, green, purple, etc. 

Head Lice 

Pediculosis checks will be conducted regularly in grades 5 and 6 as mandated by the 
Blount County Board of Education. 

Lockers 

Lockers are the property of the school and may be opened and searched by the faculty 
and administration as necessary to ensure the safety of the students. 

Lunch 
It is important that all students keep current balances in their lunch accounts. Lunch 
notices will be sent home each Tuesday morning in advisory, or on Wednesday 
mornings if we are out of school on a Monday.  It is important that these notices are 
signed and returned to the student’s advisory teacher each time.  Students with high 
delinquent balances will receive notification in the mail if previous notices are not 
acknowledged.  For questions about a student’s lunch balance, please contact the 
HMS lunchroom.  Automated calls are also made for low/negative balances. 

Medications at School 

A. Prescription medication will not be administered at school unless a completed 
Medication Prescriber/Parent Authorization form that specifically addresses the 
medication to be administered is on file in the school office.  This form must be 
signed by both the parent/guardian and the Physician that prescribed the 
medication. (Form is available on our website in the “Forms” area.) 

B. Parents/guardians must personally deliver the medication to the school nurse in 
the current labeled bottle in which the prescription was originally dispensed.  It is 
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preferred that a four week supply be turned in at a time. Students are not allowed 
to transport medication to school. 
1. The medication will be counted in the presence of a parent/guardian and the 

count initialed by both the nurse and the parent/guardian. 
2. We ask that you give the morning dose at home if possible. 
3. Medications will only be dispensed at school at the time prescribed. 

C. The County School Nurse recommends that any medications prescribed for “three 
times a day” be taken at home.  The middle dosage can be given at home as soon 
as the child arrives home from school. 

D. With proper documentation signed by a physician and the parent, students will be 
allowed to possess and self-administer asthma inhalers.  See the nurse for more 
information. 

E. Non-prescription medications will not be administered at school if a nurse is not 
available. 

F. In the absence of complete documentation, medications will not be administered.  
This documentation must be updated each year. 

Messages for Students 

 Due to the interruptions in instruction that they create and due to increasing safety 
concerns, messages from parents/guardians will only be delivered to students in 
emergency situations.  All travel changes must be in writing and hand delivered or 
emailed to the office by 11:00. Travel notes can be emailed to 
mghicks@blountboe.net AND balexander@blountboe.net. All changes in travel must 
come through the school’s main office. Please make every attempt to secure travel 
arrangements before school. 

Physical Education 

All students are required to participate in Physical Education unless documentation 
from a physician has been provided stating that a student is unable to participate in 
physical activities.  Students are required to wear tennis shoes during PE. 

Pick-up and drop-off procedures 

A. Parents traveling east on Hwy 160 (toward Cleveland) should turn right onto 4th 
Street between the church and the town hall.  

B. Parents traveling west on Hwy 160 (toward I-65) should turn left onto 2nd Avenue. 
C. Students are to be picked up and dropped off in front of the school only. 

1. Students are not to be picked up or dropped off at the gym. 
2. Students are not to be picked up or dropped off in the church parking lot. 
3. Students are not to be picked up or dropped off at the courthouse annex. 
4. Students are not to be dropped off before 7:00 AM. 
5. Students will be dismissed to parent pick-up at 2:46 PM. 
6.   All students who are parent pick up must have an ID number.  Information for 

5th grade students about obtaining an ID number will be sent home with the 
beginning of the year paperwork.  Students in 6th and 7th grade will use the 
same number from the previous year.  If you need a number, please contact 
the assistant principal. 

7.   All students must be picked up by 3:00 PM each day.  This includes students 

mailto:mghicks@blountboe.net
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who are being picked up by a high school student. The following procedure 
will be followed for students who are not picked up on time each day: 

 A. 1st offense – warning to student to remind ride to arrive on time 
 B. 2nd offense – notice sent home to be signed and returned 
 C. 3rd offense – Student may be required to start riding the bus in the 

afternoons.  

School Buses 

A. Public transportation is a privilege and is conditioned upon good behavior.  A pupil 
who is willfully disobedient, fights, uses inappropriate language, or destroys 
property while on a school bus may lose transportation privileges and may be 
excluded from the bus. 

B. The following management program will be followed: 
1. 1st referral – Warning sent home for parent signature. 
2. 2nd referral – Warning sent home for parent signature and the student may 

have to serve morning detention. 
3. 3rd referral – Three day bus suspension 
4. 4th referral – Five day bus suspension 
5. 5th referral – Ten day bus suspension 
6. 6th and subsequent referrals – Thirty day bus suspension 
7. Severe misconduct may result in a bus suspension at the first or second 

referral. 
       C.   Students are not allowed to get off the bus at the other Hayden schools to be a 

car rider.  This includes getting off the bus to ride home with a sibling at 
Hayden High School. 

School Hours 

A. Buses unload at 7:15 AM. 
B. Tardy bell rings and classes begin at 7:35 AM. 
C. Parent Pickup begins at 2:46 PM. 
D. Buses Load at 2:46 PM. 
E.   Students must be picked up by 3:00 PM.  See “Parent Pick Up and Drop Off 

Procedures” for guidelines and expectations.  

Sexual Harassment 

A. Sexual harassment is defined to include unwelcome sexual advances, requests for 
sexual favors, and other verbal or physical conduct of a sexual nature when the 
advances, requests, or conduct have the effect of interfering with school-related 
activities or creating an intimidating, hostile or otherwise offensive environment 
in or about the facility. 

B. Sexual harassment will not be tolerated among the students, faculty or staff of 
Hayden Middle School. 
1. No student alleging sexual harassment will be required to present the matter 

to the person who is the subject of the complaint. 
2. The Principal will start an immediate investigation of all sexual harassment 

complaints. 
3. No student shall be subject to adverse action for any good faith reporting of 

sexual harassment. 
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4. To the extent possible, all reports of sexual harassment will be kept 
confidential. 

Telephones 

A. Students must have a pass signed by a teacher to use the phone. 
B. Phone calls will be limited to emergency situations. 
C. Forgetting homework, sports equipment, etc. does not constitute an emergency. 
D. The office will not deliver non-emergency messages to students.  Transportation 

arrangements should be made before students arrive at school.  All travel changes 
for students must be in writing and hand delivered or emailed to the school office.  

Tobacco 

Use or possession of tobacco in any form including vapor and/or electronic cigarettes 
is expressly prohibited on school premises and school buses including trips at all times, 
regardless of whether school is in or out of session. On the first offense, the student 
will be given a one-day suspension. On the second offense, the student will be given 
a two-week placement in Alternative School. Any subsequent offenses will require the 
student to appear before the Blount County Board of Education with a 
recommendation from the principal as the suggested punishment. 

Textbooks 

Textbooks are the property of the school system and are provided at no cost.  
Students will be assessed a fee if books are lost or damaged beyond normal wear.  
Students with unpaid fees for lost or damaged books will not be issued new books or 
lockers for the following school year.  

Video Surveillance 

The Hayden Middle School campus is under video surveillance 24 hours a day, seven 
days a week.  All Blount County school buses are under video and audio surveillance 
during bus routes.  

Visitors 

In order to assure a minimum interruption of instructional time, and to ensure the 
maximum security of students, all visitors are required to check in at the office for a 
pass before going to classrooms, the cafeteria, physical education areas, or any other 
place on the campus.  All visitors must bring a photo ID with them to the office.  

Volunteers 

Volunteers provide many services at Hayden Middle School.  Please come by the office 
to sign up as a volunteer if you have a talent to share with us, or if you simply want to 
help.  Volunteers are always welcome! 



15 
 

 
 
 
 
 
 

 
 

 
Notice of Dress Code Violation 

 
 
Student:     Date: _______  
 
 
Dear Parent/Guardian, 
 
The student named above was found to be in violation of the Hayden Middle School 
dress code. The specific area of violation was ________________________________. 
 
 
The third office referral for dress code will earn students morning detention.  
 
 
A copy of the dress code guidelines is attached. Please go over these guidelines with the 
student and keep the guidelines for future reference. 
 
Please sign below to indicate that you have received this notice and have the student 
return the signed notice to the Assistant Principal. Failure to return the signed form will 
result in additional disciplinary actions, up to and possibly including Saturday School. 
 
If you have any questions about this specific violation or the dress code in general, 
please contact Mary Grace Hicks, Assistant Principal. 
 
 
 
Signature of Parent/Guardian:       Date   
 
 
 
mghicks@blountboe.net 
647.3083 ext. 5731 
  
 

H A Y D E N  M I D D L E  S C H O O L  
3 1 0  S E C O N D  A V E N U E  

H A Y D E N ,  A L  3 5 0 7 9  
Phone: (205) 647-3083 FAX: (855) 861-1050  

 
  

Principal 
Suzette Johnson 

sbjohnson@blountboe.net 

Assistant Principal 

Mary Grace Hicks 
mghicks@blountboe.net 

mailto:mghicks@blountboe.net
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Technology Responsible Use Policy (RUP)  

Blount County Schools 

Introduction 

Blount County Schools relies on its computer network to enhance education outcomes. To 
ensure that BCS’ computer resources are used properly by its employees, students, 
independent contractors, agents, vendors, and other computer users, the Blount County 
Board of Education has drafted and approved the following Responsible Use Policy.  

The rules and obligations described in this policy apply to all users of BCS’ computer 
network or computer resources, wherever they may be located in BCS’ policies. Specific 
policies against discrimination and harassment (sexual or otherwise) apply fully to BCS’ 
computer resources, and any violation of these policies serves as grounds for discipline up 
to and including termination. Students who violate these policies are subject to disciplinary 
action consistent with Board policy and the Student Handbook. Vendors, consultants, and 
all other third party guest users must adhere to these policies and are subject to losing their 
right to access BCS’ computer resources for violations of these policies.   

By complying with the provisions in this Responsible Use Policy, users consent to monitoring 
as a condition of access under the Electronic Communications Privacy Act (1986). All users 
should be aware that BCS’ computer resource uses including all its components are subject 
to monitoring in order to comply with the Alabama Supercomputer Authority and Family 
Educational Rights and Privacy Act (FERPA), as well as the Children’s Internet Protection Act 
(CIPA).  Employees, students, and other users should not have any expectation of privacy in 
anything they create, store, send or receive using the BCS’ computer resources.  The main 
goal of this aspect of the Responsible Use Policy is to ensure our children’s safety and 
protection while using technology for educational purposes.  

This Responsible Use Policy is crafted in the spirit of the Purpose and Direction for Blount 
County Schools, which includes our Mission “to create life-long learners by providing quality 
education and meeting the needs of all students” and our Vision to collaborate with all 
“stakeholders to prepare responsible citizens ready to succeed in an ever-changing global 
society.” This policy also fully represents our Beliefs as a school system and is undergirded 
by the three tenets framing the Purpose and Direction: College and Career Readiness for 
Every Student; Commitment to Continuous Improvement; and a Positive, Collaborative, and 
Safe Learning Environment.  

All technology resource use will be governed by the requirement that it must add to the 
standards-based educational experience and growth of the user and not disrupt the 
educational process in any way.  

 

Definitions 

The term “computer resources” as used herein refers to BCS’ entire computer, electronic 
and communications network. Specifically, the term “computer resources” includes, but is 
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not limited to computers, host computers, file servers, application servers, communication 
servers, mail servers, fax servers, Web servers, workstations, stand-alone computers, 
laptops, tablets such as IPADs, telephones, facsimile machines, scanners, software, data 
files, peripherals such as printers, and all internal and external computer and 
communications networks (for example, Internet, commercial online services, value-added 
networks, e-mail systems) that may be accessed directly or indirectly via remote access 
(including access by students, vendors, consultants and all other third party guests using 
personally owned computer hardware as authorized by BCS) from our computer network or 
that are owned or have been purchased by BCS. 

Bring your own device (BYOD) refers to technology models where students bring a 
personally owned device to school for the purpose of learning. A personally owned device is 
any technology device brought into the school and owned by a student (or the student’s 
family), staff, or guests. 

• Laptop computers are portable computers that can be used with or without the 

Internet. 

• Netbook computers are portable computers that gain most of their functionality 

through the Internet.  

• Smartphones/handhelds, some of which blur the lines between the Internet and 

cellular networks (e.g., Blackberry, Android, iPhone, personal digital assistants, iPod 

Touch).  

• Tablet computers fall along a continuum from laptop-like to large size smartphones 

(e.g., iPad, Android tablet, etc.). 

• E-book readers (e.g., Kindle, Nook, Kobo)  

• Audio MP3 Players (iPod, etc.) 

• Smart Watches 

“Users” include employees, substitutes, students, and guests, using technology, including, 
but not limited to computers, networks, Internet, email, chat rooms, and other forms of 
technology services and products. 

Network is wired and wireless technology networks, including school and district networks, 
cellular networks, commercial, community or home-based wireless networks accessible to 
students. 

Equipment includes cellular phones, smart phones, PDAs, MP3 players, iPod type devices, 
and portable computers such as laptops, iPads, Nooks, Chromebooks, desktops, tablets and 
netbooks, as well as portable storage devices. 
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Policy Statements 

Protection of Users 

The Children's Internet Protection Act (CIPA) is a federal law that addresses concerns 
about access in schools and libraries to the Internet and other information.  Under CIPA, 
schools and libraries are required to certify that they have certain Internet safety 
measures in place. These include measures to block or filter pictures that: (a) are 
obscene, (b) contain child pornography, or (c) when computers with Internet access are 
used by minors, are harmful to minors.  Schools subject to CIPA are required to adopt a 
policy to monitor online activities of minors i.e.  (a) access by minors to inappropriate 
matter on the Internet and the Web; (b) the safety and security of minors when using 
electronic mail, chat rooms, and other forms of direct electronic communications, 
including but not limited to social networking sites; (c) unauthorized access, including 
so-called "hacking," and other unlawful activities by minors online; (d) unauthorized 
disclosure, use, and dissemination of personal information regarding minors; and (e) 
restricting minors' access to materials harmful to them. 

Schools will annually provide for the educating of minors about appropriate online 
behavior, including interacting with other individuals on social networking websites and 
in chat rooms, cyberbullying awareness, and response. 

 

Bring Your Own Device 

Effective at the beginning of 2015-2016 school year, the Blount County Board of Education 
will implement a Bring Your Own Device Policy (BYOD). Students may have electronic 
communication devices and other digital devices in their possession such as iOS devices 
(MacBooks, iPhones/smart phones, iPads, iWatch/smart watches, iPods), Kindles, Nooks, 
tablets, Androids, Blackberrys, MP3 players, and laptops to be used for instructional 
purposes. They must be turned off, charged, and only in use with permission. Students will 
not be allowed to bring chargers to charge devices. The principal, teacher, or supervising 
employee may approve the use of personal electronic devices for instructional purposes, 
after regular school hours, during medical emergencies, natural disasters, or under 
circumstances in which the use of the devices serves safety and convenience without 
disrupting academic or school operations.  The principal, teacher, or supervising employee 
will also have the authority to further restrict the use of personal electronic devices by any 
student to prevent the misuse, abuse, or violation of school rules regarding the use of such 
devices.  Electronic communication devices and other digital devices will not be allowed to 
be present in standardized testing situations based on State Department of Education 
Policy. 

Students and parents must sign a technology contract that outlines the terms of the policy 
prior to bringing any device.  Neither the Blount County Board of Education nor local schools 
are responsible for lost, stolen, or damaged items as this is a voluntary program.  If students 
and parents do not agree to the terms, those students will not be allowed to participate in 
BYOD.  Students will have basic technology available at school necessary to complete 
lessons and assignments as directed by the teacher.   
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The purpose of the BYOD initiative is to enhance instruction and assist students in 
developing communication, problem-solving, and critical thinking skills necessary to meet 
the College and Career Readiness Standards. All devices must use the Blount County 
Schools’ guest network through Wi-Fi enabled airplane mode rather than a cellular data 
plan in order to meet Child Internet Protection Act (CIPA) compliance. Appropriate 
authorized use may include the following: research, organization of information into tables 
and graphs, organization of tasks using calendars, sharing information documents, and 
making calculations.  Examples of unauthorized use or misuse, for the purpose of this policy, 
may include (but are not limited to) any of the following: having the device out in class, 
hallways, restrooms, or lunchrooms, texting, playing games, using apps, visiting websites, 
taking, posting, and/or sharing photographs and/or video on school campus or on the bus, 
without the supervising adult’s permission. The consequences for unauthorized use or 
misuse are outlined as follows: 

      Board Approved:  April 6, 2015 

First Offense 

Take the phone or other electronic device, hold until the parent/guardian comes to the 
school and meets with an administrator to discuss the policy and the consequences of 
further violations of the policy.  The parent/guardian will be asked to sign a 
verification/documentation form of the meeting. 

 
Second Offense 

Take the phone or other electronic device, hold for seven (7) school days.  A 
parent/guardian must pick up the cell phone or other electronic device from an 
administrator and again sign the verification/documentation form.  The administration 
may assign detention, in-school suspension or Saturday school to the student. 

 
Third Offense 

Take the phone or other electronic device, hold for nine (9) weeks of school.  The 
student will also be placed in alternative school for three days. 

 
* A disciplinary hearing will be held for any student that continues to violate this policy 
after the third offense. 

**A disciplinary hearing will be held for any student who violates the policy and refuses 
to give the phone or electronic device to school personnel. 

 

Social Media 

Communication between teachers, parents, and students should be of an 
educational/extra-curricular nature and support the vision, mission, and beliefs of 
BCS.   Other types of personal communication between teachers and students must be 
avoided.  Please do not communicate with teachers about school matters via social media.  
Use school email accounts to communicate with teachers.  
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Technology Acceptable Use 

Adult-supervised, technology-enhanced activities which are standards-based and 
educationally driven and which follow all Blount County Board of Education policies should 
be deemed as acceptable use by students and adults. Some examples of acceptable and/or 
responsible use may include, but are not limited to the following: visiting approved 
educational websites; research; online practice quizzes; educational games; reading/writing 
website programs; student-learning platforms such as Edmodo, Blackboard, or Moodle; 
using video-enhanced learning, such as Khan Academy, Ted, or YouTube for educational 
purposes; educational surveys or student response websites; achievement or performance 
tracking websites; as well as other educational uses.  

Technology Unacceptable Use 

Prohibited Activities --The following activities, items, or materials are prohibited: fraudulent, 
harassing, embarrassing, sexually explicit, profane, obscene, intimidating, defamatory or 
otherwise unlawful or inappropriate material may not be viewed, sent, posted, or shared 
through any form of electronic communication (such as bulletin board systems, 
newsgroups, chat groups), downloaded from the Internet or displayed or stored on BCS’ 
resources. This includes "Spam" and other non-educational/business related matter. Any 
user encountering or receiving materials that violate the Blount County Schools’ 
Responsible Use Policy should immediately report the incident to their teacher or 
supervisor. 

Computer resources may not be used for dissemination or storage of commercial or 
personal advertisements, solicitations, political material, promotions, religious material, or 
any other unauthorized significant personal use.  Additionally, users should not attempt to 
circumvent network security or internet access restrictions, torrent/P2P, or use destructive 
programs, such as viruses/self-replicating codes. Users should not intentionally damage 
computers, peripherals, or the network in any way.  

Violation of a license agreement or copyright, any state, federal or international law, or 
waste of computer resources--Users may not deliberately perform acts that waste 
computer resources or unfairly monopolize resources to the exclusion of others. These acts 
include, but are not limited to sending mass mailings or chain letters, non-educational use 
of computer resources, playing games, engaging in online chat groups, or otherwise creating 
unnecessary network traffic. 

Violation Consequences 

Any user who violates this policy may have computer/Internet privileges revoked at any 
time and without prior notice.   Employee violations of this policy may also result in 
administrative leave, suspension, and possible termination.  Student users are also subject 
to discipline according to the Blount County Student Code of Conduct.  Any illegal use will 
also result in civil and/or criminal liability.  


